
 
 

PLEASE NOTE: PERMIT PROCESS TIME IS UP TO 14 CALENDAR DAYS FROM DATE APPLICATION IS CONSIDERED COMPLETE. 
 
Site Address: 
 
Applicant Type: 

 
Utility Company [ ] Property Owner [ ] 

 
Contractor [ ] 

 

 
Applicant Name: 

 
 

Address: 

Last First  Company Name (if applicable) 

 
 

Phone: 

Suite # City 

      

         State 

E-mail Address: 

Zip Code 

Provide additional application if more contractor(s) are to be used. 
State Contractor's License No.: City Business License No.: Site Contact Person: 

Site Contact Phone No. (24/7): Proposed Start Date (mm/dd/yyyy): Proposed End Date (mm/dd/yyyy): 

Detailed Location of Work to be performed:  APPLICATION REQUIREMENTS: 

Traffic Control Plans 

Copy of California State Contractor’s License 
of Contractor to perform work. 
 
SWPPP (If applicable) 

Description of work to be performed (Please attach sketch or plans when applicable): 

PERMIT FEES: MINIMUM FEE IS $399.00 PLUS ACTUAL COST FOR EACH WORK TYPE + $1,192.00 DEPOSIT 

Utility Work:       Concrete Work:  

 WATER  SEWER  SIDEWALK                           CURB AND GUTTER             DRIVEWAY APPROACH 
Traffic Closures: 

 LANE CLOSURE/TRAFFIC CONTROL                            OTHER      
 
EXCAVATION (IN FEET): LENGTH:   WIDTH:   DEPTH:   

 
 INSPECTION – ACTUAL COST +5% ADMIN. FEE  PLAN REVIEW – ACTUAL COST +5% ADMIN. FEE 

 BUILDING PERMIT RELATED BP#   
 
 NOT BUILDING PERMIT RELATED 

PERMIT EXPIRATION DATE:   
 

APPROVED BY:  DATE:  

PLEASE READ THE FOLLOWING REQUIREMENTS ON THE NEXT PAGE CAREFULLY.  
THIS PERMIT MUST REMAIN ON WORKSITE AT ALL TIMES. 

ALL WORK PERFORMED IN THE CITY RIGHT OF WAY MUST HAVE A VALID CALIFORNIA CLASS A CONTRACTOR’S LICENSE 

CITY OF SOLEDAD  APPLICATION NUMBER: 

Public Works Department 
Soledad, CA 93960 
Phone: (831) 223-5000 
Website: https://www.cityofsoledad.com/ 

Encroachment Permit Application 



 

INDEMNIFICATION. General Indemnity. A grantee shall agree to accept responsibility for loss or damage to any person or entity, and to defend, 
indemnify, hold harmless and release the city, its officers and employees, from actions, claims, damages, disability or the cost of litigation that 
are asserted by any person or entity to the extent arising out of the negligent acts or omissions or willful misconduct in the performance by the 
grantee under a franchise, whether or not there is concurrent negligence or willful misconduct of the city but excluding liability due to the sole 
active negligence or misconduct of the city. This indemnification obligation is not limited in any way by any limitation on the amount or type of 
damages or compensation payable to or for the grantee or its agents, under workers' compensation acts, disability benefits acts or other 
employees' benefits acts. (City of Soledad Municipal Code Section 5.28.210) 

PERMIT REQUIRED. It is unlawful for any person to make any excavation in or under the surface of any street, alley, sidewalk, public way or 
public place in the city without first obtaining a permit to do so from the Public Works Department of the city and depositing with the Public 
Works Department upon receipt of such permit a cash deposit to defray the cost of restoring the surface of the street, alley, sidewalk, public 
way or public place, to its former condition as nearly as practicable; provided, however, that any public utility company need not make such 
deposit but shall be billed monthly for the cost of any such restoration. (City of Soledad Municipal Code Section 12.04.010) 

NOTICE PRIOR TO EXCAVATION. All excavation requires prior notification to the Underground Service Alert (USA). Permittee agrees to contact 
and obtain an Inquiry ID Number from the USA at 1-800-422-4133 at least two (2) working days prior to commencing any work.  

LIMITATIONS/PERMIT VALIDITY/REVOCATION. The use authorized by this Permit is limited solely to the purposes set forth herein. No change 
to the scope of work as identified in the application and/or drawings submitted with this Permit is permitted by applicant, except upon written 
permission of the City Engineer or his/her duly authorized representative (combined, “City Engineer”). Unless otherwise specified herein, this 
Permit may be revoked, modified, or canceled at any time by the City Engineer at his/her sole discretion. The City’s encroachment permit 
application and materials shall be approved by the City Engineer. Activities and uses authorized under this Permit are subject to any instruction 
of the City Engineer and must be strictly observed. The City Engineer may, either at the time of the issuance of this permit or at any time 
thereafter until the completion of the work, prescribe such additional conditions as they may deem necessary for the protection of the public 
property or for the prevention of undue interference with traffic or to assure public safety. 

APPLICATION FOR PERMIT—ISSUANCE. The application for the permit required by Section 12.04.010 shall be in writing and addressed to and filed 
with the Public Works Department. It shall state clearly the nature, extent, and location of the excavation proposed to be made and the purpose 
for which the excavation is to be made. When the applicant has complied with this chapter, the Public Works Department shall issue the permit 
applied for and deliver the permit to the applicant or his duly authorized agent. (City of Soledad Municipal Code Section 12.04.020) 

TIME LIMITATION FOR COMPLETION OF WORK. The permit shall set forth the time for the completion of the work of refilling the same or the 
restoring of the surface of the excavation to its former condition. The time for commencement and completion may be extended by the only upon 
good cause shown for the extension. (City of Soledad Municipal Code Section 12.04.030) 

EFFECTIVE DATE: This Permit shall become effective when issued by the City Engineer or his/her authorized representative. A copy shall be 
furnished to the applicant. Should the applicant fail to commence the work authorized under this Permit within sixty (60) days from the effective 
date, this Permit shall become void. 

PENALTY FOR WORK NOT COMPLETED ON TIME. The applicant shall forfeit to the city as liquidated damages the sum of ten dollars per day for each 
day such work of refilling remains uncompleted beyond the period for completion fixed by the Public Works Department, or as extended by the city 
council, and the city attorney shall institute the necessary legal proceedings in a court of competent jurisdiction for the collection of damages and 
prosecute the proceedings to completion. (City of Soledad Municipal Code Section 12.04.040) 

MANNER OF DOING WORK. All excavations, refilling and resurfacing shall be made under the supervision and to the satisfaction of the city 
engineer of the city and shall be conducted in such a manner as to do the least possible damage to contiguous lands and improvements. (City of 
Soledad Municipal Code Section 12.04.050). All work to be completed in accordance with the City’s Standards and Specifications or pre-approved 
equal determined by the City Engineer. ALL WORK WITHIN THE CITY RIGHT-OF-WAY MUST BE COMPLETED BY A CALIFORNIA CLASS A – GENERAL 
ENGINEERING CONTRACTOR’S LICENSE.  

REFILLING AND RESURFACING. All excavations shall be refilled by the applicant under the direction of the city engineer and resurfaced by the city; 
provided, however, that the applicant may, upon written approval of the city engineer and the city council, resurface excavations. The work shall 
be done to the satisfaction of the city engineer. (City of Soledad Municipal Code Section 12.04.080) 

BARRIERS AND LIGHTS—ACCESS TO FIRE HYDRANTS—MOVEMENTS OF TRAFFIC. It is the duty of the applicant for an excavation permit in 
receipt of the permit to make the excavation in such manner as to provide free access to all fire hydrants and to provide safe and adequate 
crossings over the excavation for vehicular traffic and for pedestrians, should such crossings, in the judgment of the city engineer, be necessary. 
Suitable barriers shall be constructed about the excavation for the prevention of accidents, and adequate lights shall be continuously maintained 
on the excavation, from the period of sunset to sunrise. (City of Soledad Municipal Code Section 12.04.090) Warning Signs, lights and temporary 
traffic control devices and other measures required for the public’s safety, shall be placed in conformance with the requirements of the City 
Engineer and the latest California Manual on Uniform Traffic Control Devices (CA MUTCD).  

NOTIFICATION WHEN COMPLETED. The applicant or applicant’s authorized representative shall notify the Public Works Engineering 
Department when all work is completed. Permittee shall request a final inspection via the following email: 
engineeringpermits@cityofsoledad.com or at 831-223-5176.  

RETURN OF DEPOSIT. The applicant or applicant’s authorized representative shall notify the Public Works Department for the return of the 
deposit upon receiving the final inspection approval and, if requested by the City Engineer, any As-Built drawings.  



I hereby certify that all information provided in this application is true and complete and that I have read, understand, and agree to comply with the permit 
rules and regulations. I further agree to comply with the applicable State laws, rules of any governmental agency involved, City ordinances, special 
requirements, and any standard details attached to this permit, including any approved plans and specifications. I also acknowledge that applications may be 
approved, conditionally approved, or denied and that the City has thirty (30) working days to act on this application. 

 
 
 

Signature of Applicant: Date: 
 
 

Signature of Permittee (If different from Applicant): Date: 
 

 
Fee/FCN:   

CITY USE ONLY  
Rec’d Stamp 

Engineer Assigned to:   

PW Inspector:   
 

Bond Amount:   
 

Type of Bond: Cash or Check Deposit Surety Bond Annual Bond 

 


